Elsibe Loubser McGuffog

Writer * Editor * Trainer * Artist

Curriculum Vitae, November 2010
Please view examples of my work on my website: www.elsibe.co.za
PRESENT OCCUPATION
Classification: self-employed consultant and freelancer. 
My generic roles are: 
· media consultant
· magazine features writer and editor; 
· lecturer to journalism students
· creativity coach.
Other freelance roles I held in 2009/2010:
· Business-related roles: member of corporate governance body; writer and editor of corporate documents such as business reports.
· Copy-writer.
· Translator (English/Afrikaans).
Listed here are details of my roles over the last few months:

· Editor-at-large for Treasure Magazine, which is a family-run brand that re-launched in 2010; target audience is the business-savvy muslim woman and other community- and family-orientated readers. My role was to manage all editorial content, from re-conceptualizing the entire brand including introducing new pillars and focus, commissioning writers and photographers, writing features, subbing, managing team, advising on budget, right down to assigning interns. A hard copy of this re-launch issue of the magazine can be viewed on request.
· Mentor and managing editor for the student magazine called Toast, www.toastatvcct.co.za. (Please download the pdf or request hard copy.)
· Report writer for Oxford University Press.
· Lecturer (role 1): In the journalism department at Varsity College, Rondebosch, where I teach magazine and feature writing, and subbing. Target audience: early 20s. 
· Reviewer of courseware and moderator of exam papers, Varsity College and City Varsity.
· Lecturer (role 2): In the journalism department at City Varsity, where I ran the short course in feature writing. Target audience: professionals, early 30s.
· Lecturer (role 3): Professional Communication. Target audience: third-year electrical and mechanical engineering students. Subjects: report-writing; business ethics; public speaking aimed at a corporate audiences; professional PowerPoint presentations.
· Member of the corporate governance body of the Windybrow State Theatre in Johannesburg. 
· Presenter of creativity workshops (called Creative Express). This is my own product and inspires creative living and thinking, with a focus on creative writing in four areas: magazine feature writing, fiction, narrative non-fiction, poetry. Clients have included Media24 magazines and the Franschhoek Conference for Editors, which ran in tandem with the Literary Festival in May 2010.
· Mentor for young or unpublished writers who find me online via my site, whom I advise mostly in these areas: feature writing, fiction, narrative non-fiction, poetry. Testimonials can be supplied on request.
QUALIFICATIONS

School education

Last school attended:
Camps Bay High School (1986).

Standard passed:
Matric with a B symbol.

Subjects passed:
Afrikaans; English; History; Mathematics; Home Economics; Typing.

Leadership roles:
Pupil’s Representative Council.

Extramural activities:
Drama society; mathematics tutor; cross country marathons; athletics; member of Nicro Youth Group; member of Interact (racial bridging organisation); Sunday school teacher.

Tertiary education

University attended:
University of Stellenbosch (1988 – 1991).

Degrees obtained:
B.A. (1990).


Honours in English (1991).

Subjects passed:
Philosophy I; German I; Psychology I, II; Sociology I, II, III; English I, II, III and Honours.

Distinctions obtained:
Psychology I; German I; Sociology I; Philosophy I.

Leadership roles:
First Years’ Hostel Committee 1988; Second Years’ Hostel Committee 1989; Hostel House Committee 1990; Vredes-Aksie Committee 1989 – 1990 (a church committee focused on removing racial barriers on campus and in society).

Extramural activities:
Camping; varsity tours (restoring churches in the then Transkei); gym (aerobics mostly); parachuting and bungee jumping (one-off experiences); Oude Libertas wine course; drama course; debating society; photography; cooking, theatre and the arts.

TRAINING AND SHORT COURSES

· MS Dos and hard disk management (1993), JCT Typing and Computer School, Stellenbosch.

· Wordperfect 5.1 (1993), JCT Typing and Computer School, Stellenbosch.

· Photographic studio lighting (1994), Cape Technikon, Cape Town.

· Short course in publishing (1995), University of Pretoria, offered through the South African Translators Institute (SATI) in Cape Town.

· Short course in translation of language editing (1995), SATI, Cape Town.

· Short course in English language editing (1996), University of Potchefstroom, offered in Cape Town.

· Fred Pryor’s course in project management (1997), Cape Town.

· Two-week attendance as part of course in adult education (1997), offered by Chris Kapp, Stellenbosch University. This was part of my Masters in Adult Education (a degree I left incomplete).
· Monica Cromhout’s course in self-publishing (circa 1997), Somerset West.

· MML Book Design course (1998), MML, Pinelands.

· Training-on-the job in accounting, via editing of study material for Accounting Comes Alive, (circa 1998), Cape Town.

· Photography basics (1999), UCT Summer School, Cape Town.

· Photography darkroom techniques (1999) Michaelis, UCT.

· Introduction to Quark (1999), Concept Interactive, Mowbray.

· MS Project (2002), CS Holdings, Cape Town.

· Competency-based interviewing (2003), International Colleges Group, Cape Town.

· A 1-day course on developments in adult education and outcomes-based education (2003), hosted by the Novalis Centre, Cape Town, a centre that focuses on the practices of Dr Rudolf Steiner, the founder of Waldorf Education.

· Short courses in Basic Art and Art Appreciation (2003), INTEC College, Cape Town.

· John Linnegar’s Advanced Editing and Grammar Courses (2004), Cape Town.

· Short course in indexing, ASAIB Indexing Workshop (2005), UCT, Cape Town.

· John Linnegar’s one-day course in Mathematics and Science Editing (2006), Cape Town.

· Short course in communication, culture, and the image of my company (2006), Stellenbosch University Language Centre.

· Distance learning course in Finances for Non-financial Managers, INTEC College (2006), Cape Town (incomplete).

· Distance learning course in Basic Counseling, INTEC College (2006), Cape Town (incomplete).

· Small Business Week: Four short courses in market research; life skills; accounting; and websites and blogs (2006), Cape Town International Convention Centre.

· Classic oil-painting classes in the style of the Flemish masters (2006), with Karl Lilje, Three Anchor Bay, Cape Town.

· Research, website research, and research ethics, for magazine feature writers and subs (2007), presented by Fairlady deputy editor Karen Jayes, Media24.

· Short course in emotional intelligence, gestalt theory and application, presented by Jeanne Smuts of Human Development Africa (2007), The Strand.

· InDesign course for magazine designers and subs (2007), Charles Parrington, Media24, Cape Town.
· InDesign course (2008), The Creative Train, Angela Hausner, 8 Ink Media, Cape Town.
· Writing and subbing for the web, private training provided by Carine Visage, web editor for Visi magazine.
· Attendance at the 16th International Creativity Conference, October 2010 (www.sacreativity.com)
PERMANENT EMPLOYMENT HISTORY
Features Editor

Company: 
Real Simple Magazine, 8 Ink Media, Media24

Job description:
Custodian of the Real Simple copy content, a senior staff writer, manager of the features writer, coordinator of the internship programme, mentor of the interns, and co-coordinator of production alongside the editor and art director. Writer of some of the main features, regulars, and advertorials. Commissioner of feature stories to freelancers. Editor of freelance writers’ work as well as editor of writing done by the inhouse feature writer. Advisor to the books editor on feature copy received from fiction authors. Ambassador at product launches and such-like events on behalf of Real Simple, as primary contact person and networker for the brand. 


Period:
May 2008 – April 2009

Deputy Editor

Company: 
Seventeen magazine, 8 Ink Media, Media24

Job description:
Custodian of the seventeen brand, a senior staff writer, manager of the junior writer and the sub-editor, trainer of interns, and co-coordinator of production alongside the editor and production manager. Writer of some of the main features, the quizzes, and the bulk of the advertorials. Other duties included sign-off of the magazine, and acting as managing editor on client products managed by 8 Ink Media, such as the youth publication for Standard Bank.


Period:
November 2007 – April 2008

Training Projects Researcher and Coordinator


Company: 
Educor, Media24, Cape Town.

Job description:
Manager of a special project set up as a joint venture between Educor and Media24 magazines, in which the skills of educator, publisher, trainer and project manager were applied. The day-to-day role was mostly a combination of project manager, researcher, curriculum designer, ghostwriter and editor. 

Project: 
The idea was to launch the Media24 Magazine Training Programme, called How2, which is intended as a set of six courses for magazine staff (feature writers, subs, designers, picture editors, art directors and production editors). My overall tasks included: curriculum design, project management, budgeting, guiding authors, ghostwriting, influencing branding decisions, copy-editing, and putting together the content of marking memos. I worked with Heather Parker, a senior Media24 journalist, and a team of Media24 contributors and consultants such as editors of leading Media24 publications and staff members from the academic department. We completed the feature writing course and the draft of the subbing course. Unfortunately, the other courses were shelved due to budget constraints.

Period:
November 2006 – October 2007
Editorial Training Manager


Company: 
International Colleges Group (ICG), Strand Street, Cape Town. ICG also traded as Educor.

Department:
EduPub (publishing department).

Job description:
Specialist and a line manager. Key tasks:

1. Set up a system for resourcing and training editorial staff.

2.
Produced a 350-page editor’s manual, considered to be one of the most rigorous training manuals in the educational publishing industry, and a very good grounding in editing in general.


3. Trained all editorial staff (proofreaders, editors, manuscript assessors, quality checkers, and translators). The role involved screening freelancers. I screened at least 200 people over this period and fully trained about 50 of them.


4. Line managed a core group of contracted and permanent editors and quality checkers (between 9 and 11 staff members over the period).


5. Line managed the resource coordinator, responsible for placement of freelancers on projects.


6. Assisted the resource coordinator in building and maintaining a database of about 30 trained freelance and contract staff.


7. Oversaw ongoing systems and processes for resourcing and training. 


8. Custodian of house-style.


9. Advisor to other EduPub managers and publishing staff on staffing, house-style and processes, especially in terms of the authoring process and authoring standards. 


10. Co-founder of Edweb, a human resource and publishing placement agency set up within ICG, which serviced publishing needs in the broader South African arena.

Computer literacy:
MS Word 2000, MS Excel, MS PowerPoint.


Period:
November 2005 – November 2006


Other training and corporate exposure during my time at ICG included: 

1. Employment equity training; member of the EE committee.
2. Change facilitation training; member of the committee.

3. Recruitment, selection, and performance management training.


4. Mentorship training.

Editorial Training Coordinator


Company: 
International Colleges Group, Strand Street, Cape Town.


Department:
EduPub (publishing department).

Job description:
1. Trained all editorial staff.


2. Organised all contract editors (subs) and quality checkers (quality checkers are similar to senior sub-editors).


3. Managed the resource coordinator and helped the resource coordinator to maintain a database of freelance language practitioners.


4. Set up and maintained systems for feedback to all editorial staff (freelance and contract) and systems for monitoring progress of editorial staff.


5. Set up a system and wrote training notes for the exam production editors.


6. Quality checked work that had been edited by the editorial team.


7. Compiled the editor’s manual and set up processes for training and resourcing.

Computer literacy:
MS Word 2000, Excel.


Period:
February 2002 – November 2005
Trainer / Quality Checker (fixed-term contract position)


Company: 
International Colleges Group, Woodstock, Cape Town.


Department:
EduPub (publishing department).

Job description:
1. Managed publishing projects from receipt of manuscript from author to print of study material.


2. Sourced freelance editors and quality checkers.


3. Took prime responsibility for training of freelance editors. 4. Provided these editors with support regarding house-style and EduPub processes.


5. Maintained a database of freelance editors, and facilitated feedback and checking of their work.


6. Advised other EduPub staff and course managers in EduHub (the Marketing Division) on writing and distance- education principles.


7. Quality checked and release-checked edited work.


8. Drew up documents to define publishing processes.


9. Wrote grammar, punctuation, language, didactic, and house-style rules. 

Computer literacy:
MS Word 2000.

Period:
February 2001 – February 2002

Freelance Language Practitioner


Self-employed as a language practitioner with an office in Pepper Street, Cape Town, shared with designers, repro experts and advertising/marketing experts.


Services offered:
1. Language services: editing, writing, copy-writing, proof-reading and translating (English/Afrikaans), for a variety of clients, mostly being Kyall Goodman & Co Advertising; Hero Advertising; INTEC College; Radical Accountancy school.



2. Project management services, in publishing: Found, trained, organised and managed freelance editors, and oversaw quality and delivery of their work. Trained a sub-editor who worked for me as a full-time freelancer.



3. Advertising and marketing production services: Managed production of and wrote content for promotional and advertising media (glossy brochures for retail outlets; newsletters for Constantia shopping centre).



4. Tutorial services: Distance-learning tutor.

Clients:
ICG (a group of distance education colleges), Maskew Miller Longman, Home Study College (tutor for Journalism and Creative Writing courses), Kyall Goodman & Co. (who specialised in direct marketing and advertising), and Hero Advertising. 


Period:
August 1998 – February 2001
Managing Editor 

Company: 
International Colleges Group, Woodstock, Cape Town.

Job description:
1. Responsible for publishing processes, content of study material, and project management.


2. Interacted with clients, authors, editors, designers, the marketing department and tutors. Products included the creative range of courses (+ 50 courses) as well as courses for the Institute of Life and Pension Advisers (ILPA).

Computer literacy:
MS Office 97, MS Excel.

Period of employment:
September 1997 – August 1998

Editor


Company: 
International Colleges Group, Woodstock, Cape Town.

Job description:
Editing, translating, proof-reading, communicating with authors and clients, and minor project management. Published work covered a range of courses, from management courses, courses suited to NGOs, leadership, human development in the workplace, as well as a range of creative courses.
Period of employment:
February 1995 – September 1997

Researcher and Editor

Company:
Struik Publishers, Cape Town.

Job description:
Research and editing for various titles, mostly primary education or lifestyle related. Liaison with authors.
Period of employment:
September 1994 – February 1995

Trainee Journalist

Newspaper:
Die Eikestadnuus, Stellenbosch.

Job description:
Writer, sub-editor, translator (English/Afrikaans), and


photographer. 

Period of employment:
March 1993 – June 1993. This was voluntary work for no 
income. 
Life experience
Travel:

I have been to the following places, some of these on group tours and some independent; some of them once, some twice, some three times:

· Hong Kong, Luxembourg, Belgium, The Netherlands, Germany, Italy, Switzerland, France, Austria, England, Scotland, Ireland, Sri Lanka, Taiwan, Thailand, Japan, Hong Kong, Greece, Singapore, Mauritius, Spain, Zanzibar, Botswana, most parts of South Africa.
My longest time away was during my gap year after matric (1987), when I spent five months in Europe. I spent two of those months backpacking, and for the last three months I was an au pair for a family in Italy, resident in the north of Italy (in a small town called Lavarone near the Austrian border) and also in Rome and the coastal region west of Rome. Like most people, I love travelling.
Casual jobs:

The following casual jobs, which I took straight after my Stellenbosch university studies, provided good exposure to corporate life: 
· receptionist (Gestetner, Stellenbosch);
· secretary (Gestetner, Stellenbosch);

· secretary (Law Society in Cape Town);
· PA to the MD and CEO (Spur Steak Ranches).
Commercial ventures:

Because I’m always looking for creative projects, I started a clothing range called Artifact, in 2004. Some of the range sold at a retail outlet called Misfit in Long Street, Cape Town, and some directly to clients. I started this brand in partnership with a clothing designer and patternmaker. My business partner has continued independently.
Places of residence:

Childhood: Johannesburg; Somerset West; Bethlehem, Free State; Llandudno, Cape Town. 
Adulthood: Italy; Stellenbosch; Fresnaye; Gardens, Cape Town; Three Anchor Bay.

AFFILIATIONS DURING THE COURSE OF MY CAREER
· Founder member of OLASA (Open Learning Association of Southern Africa).

· SATI (South African Translators’ Institute).

· The Desktop Publishing and Graphics Association of South Africa.

· AMASA (Advertising and Media Association of South Africa).

· Friend of the SA National Gallery.

· PANSA (Performing Art Network of South Africa).

· Any social media network that involves literature, trends and media itself.
REFERENCES – PREVIOUS EMPLOYERS AND PEERS

Work references: 

· Heather Parker, editor of health24.com and freelance journalist
· Khwezi Magwaza, editor, seventeen magazine
· Chris Mulder, Vice-Principal, Varsity College, Rondebosch
Peer references:

· Marilize Roller, advocate, Johannesburg
· Nelleké de Jager, publisher, Kwela Books, Cape Town

PERSONAL DETAILS

Surname: Loubser McGuffog

Maiden name: Schreuder
First names: Elsibe Mariette

Marital status: Married (second marriage to Roderick MacKinnon McGuffog)

Dependants: None
Driver’s licence: Code 08

Home language: Bilingual, with English just slightly stronger
Health: Good (very healthy eating and living habits, regular attendance at gym, and a love of the outdoors).

Cell: 082 4655 090 Web address: www.elsibe.co.za
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